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Business administration professionals can
be found in nearly every industry. Some
workplaces may be:

e Corporate offices

e Manufacturing companies

e Banks and financial institutions

* Healthcare providers
Careers in business administration are
varied and diverse, ranging from: office
assistant, customer service officer, receptionist,
/' sales and office administration, office team
leader, project administrator and many more!
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Brigette's Story - Apprenticeship Careers Australia

Get VET Video - Business

Alana's story - Skills Road

Maddison's story - Skills Road

Certificate Il and Ill options include:

Certificate Il in Business
Certificate Il in Business

Certificate Il in Small Business (Operations / Innovation)

For further information refer to the SE VET Handbook

e Speak with your careers
teachers about your options

e Search on Get VET for more
videos and resources.

e To find a work placement visit
the School to Work Portal

Click on the images for further information!

. For more information visit www.sellen.org.au b Vic



https://www.ethicaljobs.com.au/
https://www.australianonlinecourses.com.au/categories/office-administration/
https://skillsroad.com.au/careers/career-search
https://www.vicllens.org.au/
https://sellen.org.au/
https://sellen.org.au/vetis/
https://workplacements.education.vic.gov.au/
https://workplacements.education.vic.gov.au/
https://360.skillsroad.com.au/videos/interviews/manufacturing/alana_overlay.mp4
https://youtu.be/_B-vfNoQ2D4
https://youtu.be/_B-vfNoQ2D4
https://www.youtube.com/watch?v=tj1qkCmdcxE
https://vimeo.com/389886598
https://vimeo.com/389886598

