COVER LETTER AND
RESUME TIPS

COVER LETTER TOP TIPS

JOB JUMPSTART
RESUME WRITING

! 1. Name, email and mobile number
# [ . 2. Skills and Achievements
;

uuuuuuuuuuuuuuuu L 3. Work and volunteer experience

JOB JUMPSTART

s 4. Education - schooling and courses
| X}%\ 5. Referee contact details
(1 JOB JUMPSTART templates
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" TAILORED RESUME

JOB JUMPSTART
VIDEO RESUME

1. Be professional
2. Prepare a script
3. Use visuals to illustrate
4. Keep it short
5. Know your audience
6.Make sure it can be shared
Job Active-make a video resume

For more information go to =

JOBJUMPSTART Bicbaclive



https://www.jobjumpstart.gov.au/sites/default/files/tools/2019/08/cover_letter_quality_check_-_tip_sheet_aug19.pdf
https://www.jobjumpstart.gov.au/sites/default/files/tools/2019/11/how_to_write_a_tailored_resume_-_work_book_-_oct_19_edit.pdf
https://www.jobjumpstart.gov.au/article/resume-templates-why-and-how
https://www.jobjumpstart.gov.au/article/resume-templates-why-and-how
http://www.sellen.org.au/
http://www.sellen.org.au/
https://jobsearch.gov.au/videos/how-to-make-a-video-resume
https://jobsearch.gov.au/videos/how-to-make-a-video-resume
https://jobsearch.gov.au/videos/how-to-make-a-video-resume
https://www.skillsroad.com.au/resume
https://www.jobjumpstart.gov.au/search?search_api_fulltext=resume
https://jobsearch.gov.au/videos/how-to-make-a-video-resume
https://www.jobjumpstart.gov.au/article/resume-templates-why-and-how
https://www.jobjumpstart.gov.au/sites/default/files/tools/2019/09/how_to_write_a_cover_letter_-_work_book_-_sept_19.pdf
https://www.jobjumpstart.gov.au/search?search_api_fulltext=resume
https://www.jobjumpstart.gov.au/search?search_api_fulltext=resume
https://www.jobjumpstart.gov.au/search?search_api_fulltext=resume
https://www.jobjumpstart.gov.au/search?search_api_fulltext=resume

